Letter to Unsuccessful Tenderer

	To:
	[Name and address of Tenderer]

	
	

	Re. Tender for:
	[Brief details of Project]

	Date:
	
	

	By
:
	Email/ fax/ post/ hand


A Dhaoine Uaisle

I write to inform you that we have assessed the tenders received for the above contract and have determined that the [lowest price/most economically advantageous tender]
 was submitted by [name of winning tenderer]. [The winning tender scored more highly than your tender under the following criteria]
 

It is our intention, subject to satisfaction of certain conditions, to enter into the contract with that tenderer no earlier than [  •  ] days from the date of this letter.

I would like to thank you for the interest you have shown in this competition.

Please return a copy of this letter acknowledging receipt as indicated below.

Is mise, le meas

Signed ____________________________

On behalf of [Name of Employer]

ACKNOWLEDGEMENT

We acknowledge receipt of this letter on _________________ (date)
Signed _______________________________
On behalf of [Name of Tenderer]
� Delete as appropriate


� Delete as appropriate


� If it is “the most economically advantageous tender” the criteria and marks should be listed in space provided otherwise this should be deleted.
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