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How to fill out the Price Variation Workbook template 

 

Introduction 
This guide is intended to help you to fill out the Price Variation Workbook template for 
Forms of Tender and Schedule (FTS) 1-6. To fill out the Price Variation Workbook, you 
will need: 

• Access to the Central Statistics Office (CSO) website to download the appropriate 
information from the Wholesale Price Index and the Consumer Price Index 

• The weightings for the materials and fuels categories from your Form of Tender and 
Schedule (these are found in Appendices 4 and 5, or Appendices 3 and 4 for PW-CF6) 

• Your Interim/Final Certificate Values(s) and Effective Value 

It is assumed that you are familiar with the CWMF model, and the use of Excel workbooks. 

 

Part 1: Appendices Tab 
 
Step 1.1  
Take the proportions of labour, materials, fuel, plant and non-adjustable overheads from Part 
1 of Appendix 4 (or Appendix 3 for PW-CF6) of the Form of Tender and Schedule (FTS) (see 
Figure 1).  

Input them into tab ‘1. Appendix 4 & 5’ (or tab ‘1. Appendix 3 & 4’) of the Price Variation 
Workbook, into the corresponding cells marked in orange (see Figure 2). 
 

 
Figure 1: Part 1 in the Form of Tender and Schedule (FTS). 
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Figure 2: ‘Appendix 4 & 5’ sheet of the Price Variation Workbook (proportions of labour, materials, fuel, plant and non-
adjustable overheads). The figures present are notional and are only intended to show how the proportions should add up to 
100%. 

 

Step 1.2  
Take the Permitted Increase threshold value from Part 2 of Appendix 4 (Appendix 3 for PW-
CF6) to the FTS (see Figure 3) and input it into tab ‘1. Appendix 4 & 5’ (or tab ‘1. Appendix 
3 & 4 for PW-CF6’) of the Price Variation Workbook by selecting from the dropdown menu 
available in the corresponding cell (see Figure 4).  

 

 
Figure 3: Part 2 of Appendix 4 to Clause 15 Price Variation of the Form of Tender and Schedule (FTS). 

 

  
Figure 4: ‘Appendix 4 & 5’ sheet of the Price Variation Workbook (Permitted Increase threshold). 
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Step 1.3 
Take the indices and weightings for 
material categories from Appendix 5 Part 1 
(Appendix 4 Table 1B for PW-CF 6) to the 
FTS (see Figure 5 to the right) and input 
them into tab ‘1. Appendix 4 & 5’/’1. 
Appendix 3 & 4) of the Price Variation 
Workbook into the corresponding cells 
marked in orange (see Figure 6). Note: for 
PWCF-6, only the main material categories 
can be used (no sub-categories). Therefore 
the table for the material categories in the 
PWCF-6 workbook will be abridged to 
include the 11 main categories only. 

 

 
Figure 5: Appendix 5 to Clause 15 Price Variation of the 
Form of Tender and Schedule (FTS) (material categories 
indices and weightings). 
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Figure 6: Tab ‘1. Appendix 4 & 5’ of the Price Variation Workbook (material categories indices and weightings). The figures 
present are notional and are only intended to show how the main categories should add up to 1. 

Step 1.4  

Take the indices and weightings for fuel categories from Appendix 5 to Clause 15 (Appendix 
4 to Clause 18 for PW-CF6) of the FTS (see Figure 7) and input them into tab ‘1. Appendix 4 
& 5’/ ‘1. Appendix 3 & 4’ of the Price Variation Workbook (see Figure 8). 
 

 
Figure 7: Appendix 5 to Clause 15 (Appendix 4 to Clause 18 for PW-CF6) Price Variation of the Form of Tender and 
Schedule (FTS) (fuel categories indices and weightings). 
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Figure 8: Tab ‘1. Appendix 4 & 5’ sheet of the Price Variation Workbook (fuel categories indices and weightings). The 
figures present are notional and are only intended to show how the weightings for the fuel categories should add up to 1. 
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Part 2: Indices Tab 
 
The Designated Date or Recovery Date index figures can be taken from the published index 
figures for the relevant month in Table 3 (Detailed Wholesale Price Indices (ex. VAT) for 
Building and Construction Materials, Base: Year 2015=100) of the Statistical Release for the 
Wholesale Price Index published by the Central Statistics Office (CSO). 

The CSO statistical releases for the Wholesale Price Index are published at monthly intervals, 
retrospectively reporting the gathered data for the previous month. For instance, the Statistical 
Release published on 22nd June 2023 contains the WPI index for May 2023.  

This section will illustrate how to obtain the relevant Designated Date or Recovery Date index 
figures for April 2023.  

The monthly releases can be found here, on the CSO website1 (see Figure 9). 

Once you have accessed the above link, select the ‘all releases’ option to find the required 
month/year for the Recovery Date/Designated Date index figures. 

 

 
Figure 9: Select 'all releases' option. 

 

 

 

 

 

 

 

 

 

 

 

                                                 
1 https://www.cso.ie/en/statistics/prices/wholesalepriceindex/ 

https://www.cso.ie/en/statistics/prices/wholesalepriceindex/
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Step 2.1  
You will then be presented with a list of Release Archives for the present year (see Figure 
10). Select the relevant year and then the month of the Wholesale Price Index you wish to 
view. 
 

 
 
Figure 10: Select the Wholesale Price Index month you wish to view. 
 
Step 2.2  
You will then be presented with the WPI data for the relevant month (see Figure 11). Take 
note of the CSO statistical release date at the top of the page to ensure that the date of 
publication is the appropriate date for the purpose of the template. 

 

 
Figure 11: Note CSO statistical release date. 
 
Step 2.3  

Scroll to the bottom of the page where you will find a list of WPI Tables (see Figure 12). 
Select ‘Table 3 Detailed Wholesale Price Indices (excluding VAT) for Building and 
Construction Materials’ to expand. 
 

 
Figure 12: Select 'Table 3' to expand. 
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You will then be presented with Table 3 (see Figure 13) detailing the Building and 
Construction Materials ‘Index’, ‘Monthly % Change’ and ‘Annual % Change’ information for 
the selected month.  

Step 2.4  

There is the option to view the Table in Excel format, as highlighted in the image below. 
Select the ‘Wholesale Price Index [month] Table 3 (XLS 12KB)’ link to download the Excel 
file and open it. 

 

 
 
Figure 13: The relevant Recovery Date or Designated Date index figures for April 2023 are shown. Note the option to view 
Table 3 in Excel format. 
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The Excel file contains the index for the selected month, as shown in Figure 14 below. 

 
Figure 14: The relevant index values for the selected month (Excel version). 
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Step 2.5  
Copy the index values for the relevant month and paste them into the Price Variation 
Workbook, tab ‘2. Indices’ into the ‘D1/R1’ column as shown in Figure 15 below. 

 

 
Figure 15: Paste D1/R1 index values into Price Variation Workbook. 

 

To enter the index figures for materials for the month of a specific Interim or Final 
Certificate, follow the same process as above, but enter the figures for your month into the 
relevant column for your Certificate in sheet ‘2. Indices’ as shown below in Figure 16.  

Enter the month in the header cell shown, where it says ‘(Adjustment Month)’. 
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Figure 16: Paste Interim/Final Certificate index values into Price Variation Workbook. 

As can be seen from the image above, the workbook will automatically calculate the 
percentage change from D1/R1 for each category and sub-category, and the MPI/MPD figure 
for each category will be shown. Where there will be a Permitted Increase, the relevant (sub) 
category will be highlighted in green, and where there will be a Permitted Decrease, the 
relevant cell(s) will be highlighted in red. 

Step 2.6  
To find the D1/RI index values for fuel, return to the Wholesale Price Index page of the CSO 
website, but this time select Table 5 instead of Table 3, as shown in Figure 17 below. 
 

 
Figure 17: Go to Table 5 ‘Wholesale Price Indices (excluding VAT) for Energy Products (i.e. ‘Fuels purchased by 

Manufacturing Industry)’ of the Wholesale Price Index. 

 

As previously, copy out the index values for the relevant month (Figure 18). This time, scroll 
down within the ‘Indices’ tab of the Price Variation Workbook and paste the figures into the 
D1/R1 column for fuel, as shown in Figure 19 below. 
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Figure 18: Table 5 ‘Wholesale Price Indices (excluding VAT) for Energy Products (i.e. Fuels purchased by Manufacturing 
Industry)’ of the Wholesale Price Index. 

 

 
Figure 19: Paste D1/R1 index figures for fuel into Workbook. 

Proceed as for materials to find the adjustment index figure values for a specific certificate 
and paste the column into the workbook as previously. Once again, the percentage change 
from D1/R1 will be automatically calculated, and the EPI/EPD figures for each fuel category 
will be shown (see Figure 19). 
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Step 2.7 
For electricity, the procedure is slightly different, as the Consumer Price Index is used rather 
than the Wholesale Price Index. First, go to the Consumer Price Index page of the CSO 
website. The link to the monthly releases can be found here2. 
 

 
Figure 20: Looking up the Consumer Price Index for electricity. 

 

Step 2.8 
Now select the relevant month for the D1/R1 figures for electricity. 
Step 2.9 
Scroll down to Table 7 of the CPI and select it. 

 
Figure 21: Select Table 7 from CPI. 

 

  

                                                 
2 Consumer Price Index - CSO - Central Statistics Office 

https://www.cso.ie/en/statistics/prices/consumerpriceindex/
https://www.cso.ie/en/statistics/prices/consumerpriceindex/
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Step 2.10 

Now select and download the Excel file entitled ‘Consumer Price Index [Month] Table 7 

(XLS [KB])’. 

 
Figure 22: Download Excel file for electricity from CPI. 

 

Step 2.11 
Copy out the index figures for electricity for the D1/R1 month from the Excel file for all 
categories. 
 

 
Figure 23: Copy D1/R1 index figures for electricity. 
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Step 2.12 
Then paste these figures into the correct column of the Indices tab in the Price Variation 
Workbook. 

 
Figure 24: Paste CPI figures for electricity into Price Variation Workbook. 

Step 2.13  
Proceed as before to find the adjustment index figure values for a specific certificate and 
simply paste the column into the workbook as previously. Once again, the percentage change 
from D1/R1 (if any) will be automatically calculated, and the EPI/EPD figures for each 
category will be shown (see Figure 24 above). 
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Part 3: Materials Workbook Sheet 
 
Step 3.1 
Finally, take the Interim/Final Certificate Value from the relevant Interim/Final Certificate 
and the Effective Value (as defined in Clause 15.7) for the relevant month.  

Input them into the marked cells in tab ‘3. Materials Workbook’ of the Price Variation 
Workbook as shown in Figure 25 below (there is no need to enter these figures into the Fuel 
Workbook sheet as they will automatically be copied over). Note: all values shall be exclusive 
of VAT. 

 
Figure 25: Enter Interim Certificate Value and Effective Value into Materials Workbook sheet. 

 

 

 

 

 

Conclusion 
The Price Variation Workbook is intended to make it easier for the user to see where 
adjustments to the Contract Sum with regard to materials and fuel are permitted as a result of 
indexed changes over time. The workbook has been designed to require minimal manual 
inputs by the user.  

The user is only required to calculate the Effective Value, no other calculations are necessary.  
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